GO: Applicant Dashboard Tutorial
The registered user dashboard allows applicants to apply to your grant programs and view
existing grant applications. To begin you must first register as a user. To do this please click the
Sign Up tab.

Registration
Once you click the tab you will be
brought to the User registration
form. You must fill out all fields
marked with an asterisk.

User Association
You must answer the following
question. If you are an Individual
select No to this question. If you
are an Organization select Yes
to this question. You cannot
change your user role after you
submit this page.

Organization Registration
If you selected Yes to the
question above you will be
brought to the Organization
Registration page. This is where
you will fill out all fields related to
your Organization.
You do not need to fill out the
District fields. These fields will be
found for you once you click the
Validate Districts button

Once you click this you will need
to Submit the form

Terms and Conditions
After you register and submit,
both Individuals and
Organizations will be brought to
a Terms and Conditions Page.
Select Yes and submit.
Congratulations! You are now
ready to begin applying to an
application.

Open Applications
Now that you are registered as a
user you will be able to apply. You
will see a green “Apply” button
means the user can apply. Grey
means the user has already
applied. Once you click apply you
will be taken to the application.

Entering data
You will need to enter in data and
save your application at least one
time before the GOTM System will
allow you to view it in the My Data
tab.

My Data
The system will automatically list
all grants you have started or
submitted. You will be able to sort
by cycle or grant program. Each
cycle will be identified by an
application number which will
make it easier for admins to
identify a Your application.
Actions like print and edit will be
directly tied to the application to
reduce the number of clicks.
You will also be able to view any
uploads you submitted to your
application in a slideshow.

This concludes the tutorial of the Applicant Dashboard. Your grant managers will be able to
answer any questions you may have.

